
 
Japan-America Society of Indiana 

Corporate Member Job Opening Announcement 
 

Date Posted: October 23, 2015 
 

Company: NHK Intex Corporation 
  Indianapolis, IN 
 
Job Title: Sales Representative 

 

<Roles, Responsibilities, and Expectations> 
 
Reports to:  Sales Manager (Report to Director If No Manager) 

 
Summary – Sales Representative is responsible for: 1. Performing automotive tier-one sales 
activities, including direct sales, marketing, and distribution; 2. Developing suppliers such as 
forging/stamping, precision press processing, machining, resin, assembly; and 3. Developing 
effective distribution system as required. 
 
Essential Duties and Responsibilities 

 To achieve targets in line with the business strategy. 

 Develop and implement business plans and forecasts for customers. Assist in effective 
forecasting of sales volumes on a monthly and budgetary cycle. 

 To grow business volume through prompt responses to RFQs and meet profitability 
targets  

 Respond to, maintain and track customer purchase orders. 

 Identify, initiate or assist in obtaining new business opportunities. 

 Respond to a range of customer inquiries (examples: capacity verifications, RFQs, 
customer order status, cost works, program timing), ascertaining customer needs and 
resolving issues as appropriate in line with the business strategies. 

 Develop, maintain and enhance solid business relationships with customers (and 
suppliers) to generate growth and maximize business opportunities; including the 
promotion of value added products and services appropriate to the customer. 

 Ensure all documentation is prepared/completed in accordance with relevant 
internal/external requirements and strategies. 

 Keep the company management informed by preparing and submitting sales contracts, 
expense accounts, and weekly reports on inquiries, including quotes, sales potential and 
probability; and by reporting on progress towards sales goals as requested. 

 Other duties may be required or assigned as determined by management. 
 
Education and/or Experience 

 Four-Year College Degree Required 

 Experience with OEMs including an understanding of supplier relationships 



 Sales Excellence - must have proven abilities in sales from opening business opportunities 
to closing major deals needing significant perseverance and creativity; with a proven Sales 
Track record  

 Ability to negotiate  

 Self-disciplined, organized and motivated 

 A Passion for Commerce and Business Numbers - must have the commercial, numerical 
and finance skills to unlock the key business issues of the customer and to find 
opportunities to improve the customer's commercial position through the intervention of 
our products 

 Sector Knowledge - needs to be able to demonstrate insight into the business and 
competitive issues of customers. Should be able to demonstrate the edge through an 
ability to interpret and analyze customer business information including financial 
statements, forecasts, business plans, and strategies. 

 
Qualifications - To perform this job successfully, an individual must be able to perform each 
essential duty satisfactorily. The requirements listed below are the representative of the 
knowledge, skill, and/or ability required. Reasonable accommodations may be made to enable 
individuals with disabilities to perform the essential functions. 

 Language Skills: ability to communicate in Japanese is not mandatory but will be highly 
evaluated. 

 Language skills: ability to read, analyze and interpret general business documents, forms 
and instruction in English. 

 Language skills: ability to write reports and business correspondence in English 

 Language skills: ability to effectively respond to questions from management, staffs, and 
customers in English. 

 Mathematical skills: ability to calculate figures and amounts such as discounts, interest, 
commissions, profits and loss, proportions, ratios, percentages, area, circumference and 
volume. 

 Mathematical skills: ability to apply concepts of basic algebra and geometry and to draw 
and interpret bar-graphs. 

 Reasoning skills: ability to apply knowledge and sense of understanding to carry out details 
written or oral instructions. 

 Reasoning skills: ability to deal with problems involving several concrete variables in 
situations where only limited standardization exists. 

 Reasoning skills: ability to analyze and use various documents (contracts, purchase orders 
and etc.) 

 Computer skills: ability to use a computer and such applications as Microsoft Word, Excel, 
Outlook and Power Point, and be able to design customer reports as needed. 

 Other skills: Must be tactful, mature, flexible and able to successfully respond to multiple 
work pressures. Previous customer service experience is highly preferable. 

 

This position is exempt from hourly overtime compensation. 


